The Alberta Ready Mixed Concrete Association, ARMCA, represents over 93% of the concrete producers in Alberta, and is fully funded by the membership of Producers, Associates and Affiliates. With a membership of approximately 400 companies, ARMCA is the recognized authoritative voice of the ready mixed concrete industry in Alberta and have been of service to the industry for over 45 years. 

Executive Director Alberta Ready Mix Association (ARMCA)
We are seeking a high energy, results focused candidate with demonstrated senior level management and marketing experience to join our team. This position is located in Edmonton, Alberta and has overall accountability for leadership of ARMCA’s strategic initiatives and goals, reporting directly to the ARMCA Board of Directors.
Preference will be given to those candidates with a post secondary degree, preferably in Business with a marketing focus, or Engineering, and four or more years of construction or construction materials management experience. Strong communication and interpersonal skills with software proficiency in a Microsoft office environment will round out your resume.
Key responsibilities include:

· Organizing and implementing sound strategic planning to ensure ARMCA’s overall effectiveness, integrity, and sustainability; 

· Directing all program components, including oversight and coordination of ARMCA committees; 

· Acting as spokesperson for the organization and coordinating external communications, including representing ARMCA in the media and at public speaking engagements;

· Managing the financial and administrative elements of the ARMCA;

· Maintaining or formulating operational policies, procedures, and protocols;

· Planning and supporting meetings of the Board and of the full membership;

· Recruiting, hiring, and supervising ARMCA staff;

If after reviewing the above requirements and responsibilities you feel you have the necessary qualifications, please direct your resume in confidence to:

Cheryl Grise
Administrative Assistant

Alberta Ready Mixed Concrete Association

9653 – 45 Avenue

Edmonton, AB  T6E 5Z8
Email:  armca@telus.net
Website:  www.armca.net
